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Compatibility
You can use Excel 2000 or newer.

Recommendations
Read “Examples and Instructions.doc.” It has several examples, straightforward explanations and some tips. That information works in combination with this document (together they form a much more complete picture).
How difficult is it to set up?
It is possible to have it set up and working in minutes. Reading the instructions will represent your single biggest time investment. I recommend reading them.

Keep in mind experienced Excel users will be able to 1) open the Excel file,  2) “Enable Macros,” 3) answer the three questions on the “Set Up” Worksheet and 4) change the loan setup eight questions (top left of “1-40y Schedule” Worksheet) in just a few minutes. Note items 3 and 4 are onetime events.

EXCEL 2000-2003 USERS START HERE (Excel 2007 users should be able to skip Steps 1-2. Go to Step 3 on page 4)
Step 1 (Excel 2000-2003)
Open a blank instance of Excel.
1. Verify the “Analysis ToolPak” Add-In is installed.
2. Go to the Tools menu, choose Add-Ins…
3. Check the Analysis ToolPak option and click OK (see image below).
4. Close Excel.
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Step 2 (Excel 2000-2003)
Open the Excel file and “Enable Marcos.”
Macros are code we wrote that runs in the background. Features such as making additional payments, printing a report and restoring formulas for example, depend on the code we added to function.
Enabling Macros is simply saying “hey, I trust this file and therefore give the software permission to allow the code to run. Choosing “Disable Macros” would disable the code from running and render certain features unusable.

Because of the potential for malicious code, NEVER get this software anywhere but www.MoneyCops.com. This verifies it is genuine and safe.

1. Open the file. You should see something like this:
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2. Click the “Enable Macros” button.
3. You should now see the splash screen below. Click “Ok.”
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If you do not see this prompt (image above), you may have an Excel Security setting interfering.

Action: Go to the Tools menu > Macro > Security and you will see this displayed:
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Make sure it is set to Medium. Close and reopen the Excel file.
Go to: Step 4 on page 4 (skip Step 3)
Step 3 (Excel 2007)
Installing the “Analysis ToolPak” Add-In (Step 1) is not required. 

1. Open the file. You should see something like this:
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2. Click the Options button (red arrow above).

3. Choose to “Enable this content” (Enable Macros, or code, as discussed in Step 2)

Macros are code we wrote that runs in the background. Features such as making additional payments, printing a report and restoring formulas for example, depend on the code we added to function.

“Enable this content” is simply saying “hey, I trust this file and therefore give the software permission to allow the code to run. Choosing “Help protect me from unknown content (recommended) ” would disable the code from running and render certain features unusable.

Because of the potential for malicious code, NEVER get this software anywhere but www.MoneyCops.com. This verifies it is genuine and safe.

You should see something like this (image below). Click the “Enable this content” option as shown below then click “OK.”
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4. You should now see the splash screen below. Click “Ok.”
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Step 4
Answer the three questions on the “Set Up” Worksheet.
1. Follow the directions built into the “Set Up” Worksheet.
Step 5
Enter in the loan set up information (e.g. Loan Amount, Interest Rate etc).
See “Examples and Instructions.doc” for details. Note sample data is entered as a template guide.
1. Enter your numbers and dates in the eight set up cells (top left of “1-40y Schedule” Worksheet).
Step 6
For details on printing a report see the “Examples and Instructions.doc” document, page 11.

Congratulations! It is now time to start booking your payments. Each time a payment is made, simply open the file and record the date and the amount. Record any other relevant detail regarding the payment as well.
Look at the examples in the “Examples and Instructions.doc” file. You want to book payments so the “Due Date” and the “Paid On:” dates “align” logically. Clockwork on time payments can be booked in seconds. Skipped payments or really late payments, for example, require a bit of thought. The examples are a big help.
Follow the general rule of using the “P + I” button when more than one payment event occurs in a period.

Read the built in instructions right on the Worksheets.

Enjoy!

Sincerely,

MoneyCops.com
1

