Quickest Instructions for Experienced Excel Users
About the Excel Workbook
Both the Workbook and some Worksheets (parts of) are password protected (certain areas/features locked down). This should not prevent you from administering your loan, and in fact, prevents deletion of critical data/formulas.

The only two Worksheets that are protected are “Set Up” and “1-40y Schedule.” The remaining three Worksheets are not protected; however, the entire Workbook is always protected.

Passwords and protection are never disclosed or disabled.

Step 1
Save the original file and use a copy.

Step 2
Open the Excel file and “Enable Macros” (Excel 2000-2003) or “Enable this content” (Excel 2007).

Note: If you see formulas displaying “#NAME?” on the “1-40y Schedule” Worksheet, please read “Quick Instructions.doc” and “Loan Administration Software Instructions.doc.”
Tip: You have to give Excel permission to run our VBA code. Please trust our code and only get this software directly from www.MoneyCops.com.
Step 3
The “Set Up” Worksheet has three questions regarding Late Fees. Read the info and make a few choices first. This is usually a onetime event. Then proceed to enter your loan information.
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Step 4
Enter your loan information
The Excel Land Contract software comes populated with “typical” demo data as a template. You will simply replace the set up data in column D2-D7, D9, and cell B8 with your information where required.
Step 5 (Optional)
Changing the payment amount
What if both the Lender and Borrower agreed on a “custom payment” amount?

Solution: Simply change (type over) the payment amount in H9 with the new number.

Tip: Any change in H9 affects the entire schedule automatically. Also, you may restore the original formula in H9 by clicking a button on the “Set Up” Worksheet.

Step 6
Once set up is complete, start booking payments
Leave the remaining schedule as is and simply change/add payments as you go.
The image below was taken from the “Examples and Instructions.doc” document. It illustrates booking payments and demonstrates adding unscheduled additional payments for example.
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Step 7
Read “Examples and Instructions.doc” and “Loan Administration Software Instructions .doc” for details.

Note: Once one or more payments are booked, you may simply click the “Print Report” button and create a report including that day’s payoff on the “Print Report” Worksheet.
For further details on printing a report see the “Examples and Instructions.doc” document, page 11.
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